PEOPLE SOLUTIONS

GENESYS GROUP

TIMESHEET INSTRUCTIONS

All Genesys Group timesheets are done through our on-line time keeping system at

www.genesysgroup.com.

Genesys Group employees are required to enter their time every Monday by 12:00 (noon).

If an employee will be out on a Monday for a holiday or vacation, employees must enter their time

before they leave the previous day.

When you arrive at our website, enter the username and password given to you by your recruiter.

PEOPLE SOLUTIONS

* Chat with Genesys

* Contact Genesys

: flenesys Group i a premier provider of consulting and recruiting
I Employee login zervices for the Technology, Engineering, Finance & Accounting,

Lzer Mame: Usermams gealthcare and Legal verticals. Founded in 1997, Genesys offers

I cople Solutions to =successful companiez on a local, regional,
tional and international scale. Genesys partners with our Clients in

I {Bng-term business relationships, offering Qutsourcing and Project
lutions, Consultant, Recruiting and Staffing services. Our primary

iual is to provide quality people for your people needs. At Genesys,
our success i based on vour success. Give Genesys a try... yvou'll

soon recognize the wvalue of an experienced People Solutions
provider!
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Current Opportunities |

Find one

If you have not been assigned a username, contact your recruiter for this information.



After you log in, you will automatically be taken to the page to enter in your hours for the previous
week (below).
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WEEKLY TIME AND EXPENSE REPORT
WEEK ENDING:
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Enter your hours worked into the corresponding boxes. Make sure to put hours into the overtime
row ONLY if you have worked more than 40 hours for the week. Once you have entered your
time and have checked to ensure that it is correct, click on the gray “enter” button on the bottom
of the page (highlighted below). After you click on the enter button, the boxes will appear to clear
— this is normal.
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