
 
GENESYS GROUP 

 
TIMESHEET INSTRUCTIONS 

 
All Genesys Group timesheets are done through our on-line time keeping system at 
www.genesysgroup.com.   
 
Genesys Group employees are required to enter their time every Monday by 12:00 (noon).  
If an employee will be out on a Monday for a holiday or vacation, employees must enter their time 
before they leave the previous day. 
 
When you arrive at our website, enter the username and password given to you by your recruiter.   

 
If you have not been assigned a username, contact your recruiter for this information. 
 
 
 

 
 
 
 
 
 
 
 



 
After you log in, you will automatically be taken to the page to enter in your hours for the previous 
week (below). 

 
 
Enter your hours worked into the corresponding boxes.  Make sure to put hours into the overtime 
row ONLY if you have worked more than 40 hours for the week.  Once you have entered your 
time and have checked to ensure that it is correct, click on the gray “enter” button on the bottom 
of the page (highlighted below).  After you click on the enter button, the boxes will appear to clear 
– this is normal. 
 

 




